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Subj: COMMAND MANAGED EQUAL OPPORTUNITY

Ref: (a) OPNAVINST5354.lD
(b) OPNAV1NST5354.3D
(c) SECNAVINST 1752.4

End: (1) Naval Aviation SystemsTeamCommandManagedEqualOpportunityBooklet

1. Purpose.To issuepolicy andproceduresfor CommandManagedEqualOpportunity(CMEO)
within theNavalAviation SystemsTeam(TEAM).

2. Cancellation.This instructionsupersedesNAVAIR Instruction5354.IA. Sincethis is a major
revision,changeshavenot beenindicated. This instructionshouldbe readin its entirety.

3. Background.EqualOpportunity(EO) is an inseparableelementofsoundleadership. The
Navy is engagedin a vigorouseffort to ensurethat all commands,ashoreand afloat,arefi.illy
capableofmaintainingtheEO Program. CMIEO will provide eachcommandthetraining needed
to beself-sustaining,thusallowing theappropriateechelonsin thechainofcommandto monitor
andevaluatetheEOProgram.

4. Discussion. EOplaysavital role in maintaininga highstateofmorale,discipline,anda
combatreadyforce. An importantaspectofEO is continuingencouragementofproperbehavior
and attitudesthatmaximizemorale,productivity, andthemostcost-effectiveutilization ofNavy
personnel.Training Navypersonnelin promotingandunderstandingculturaland ethnic
differences,and in preventionofsexualharassmentandcounteringdiscriminationpractices,is a
commandresponsibility. Commandersarerequiredto support theNavy’s EOProgramby
implementingtheprovisionsofreference(a). Eachcommanddirectly controls,assesses,andis
responsiblefor its EOclimate. Qw’iity andcontinuityof effort areenhancedthroughestablished
commandinspectionIevaluatioi~pr.;lraxns.

5. Policy. The~ Navalkw SystemsContmandftilly supportsthepoliciesestablished
by the SecretaryoftheNavy andtheChiefofNaval Operationsto achievean environmentof
equalityfor all personnelat every level in thechainofcommand.EOandfair treatmentare
commandresponsibilitiesthroughouttheTEAM. All membersmustunderstandtheir rights and
responsibilitiesand will be held accountablefor their actions. Any grievanceor complaintwill be
promptly andfairly evaluatedand acteduponby thecommand.
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NAVAIRINST 5354.lB

Wheneverpossible,the conflict shouldbe resolvedat thelowestpossiblelevel throughthe
informal resolutionsystem,perreference(a). Formalcomplaints,NAVPERS 5354/2, shouldonly
beconsideredif filed within 60 daysoftheincident. An appropriatecommandrepresentative
(advocate)shall be assignedby thecommanderto ensurethateachcomplainant,witness,and
accusedis advisedof availablesupportandcounselingservices.Memberswho usegrievance
proceduresshall be free from reprisalaction ateverystageofthepresentationor processofthe
gnevance.

6. Action

a. Commanders,commandingofficers,officers-in-charge,competencyleaders,program
executiveofficers, andprogrammanagerswill ensurecommandpolicies,procedures,and
continuingactionssupportthe principlesandpracticesofEOandfair treatment.

b. Commanders,commandingofficers,andofficers-in-chargewill:

(1) revise/promulgatecommandEO policy statementwithin 90 daysofassumingcommand;

(2) will appointa CMEO Officer to assisttheexecutiveofficer in carryingout thedutiesand
responsibilitiesofthe CommandAssessmentTeam(CAT) andin coordinatingthetraining
conductedby theCommandTrainingTeam(CTT). In smallcommands(lessthan 500military
personnelassigned),thedutiesoftheCMEO Officer maybe assignedto theCommandMaster
Chief(CMC) or equivalentposition. That individual must befilly immersedin all aspectsofthe
CMEOprocess,to includefamiliarity with all EO cases,commandassessmentresults,and
grievance/redressactions. In largecommands,(greaterthan501 personnelassigned),anE8
throughCWO4, or an officer with at leastfour yearsofservice,may beappointedby the
commander.Thetrainingrequired,duties,andresponsibilitiesoftheCMEO Officer aredetailed
in appendixE ofreference(a).

c. Everycommandwith morethan50 personnelis requiredto havea CAT to conduct
commandassessments.The executiveofficer chairstheCAT. Membershipmust includethe
CMC, commandcareercounselor,personnelofficer, legal officer, CMEO Officer, CTT leader,
andat leastonedepartmenthead. Additional membershipshouldreflect thedemographics(pay
grade,gender,race,andethnicity)ofthecommand. Commandswith civilian personnelassigned
shouldaugmentthe CAT with civilian representation.Commandswith fewerthan50 military
personnelassignedarenot requiredto have~. CAT; however,theactivity must,with ~mniediate
Superiorin Charge(ISIC) assistance,still conductcommandassessmentsand addressEO
issues/areasofconcern. Qualificationrequirementsfor CAT membersshouldbein accordance
with reference(a). The CAT will meetaminimumoffour timesperyearon a quarterlybasis.

d. CommandEO assessmentsarerequiredwithin six monthsfollowing changeofcommand
andat leastannuallythereafter. The mostrecentcommandassessmentwill be includedasa part
ofthecommander’sturnover. The CommandAssessmentTeamSystem(CATSYS)will be used
throughouttheTEAM asthetool for assessingthecommand. CATSYS4.0 is designedfor those
commandsthathavebothmilitary andcivilians assignedandis availableuponrequestto trained
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NAVAIRINST 5354.lB

CMEO officers. AppendixA shouldbe usedfor collectionofdemographicdatafor annual
assessmentsandretainedlocally. Commandassessmentswill bemaintainedfor 36 months.

e. Every commandwith 50 ormorepermanentlyassignedmilitary personnelis requiredto
havea CTT to presentcommandspecifictraining,Navy RightsandResponsibility(NR&R)
workshops,sexualharassmenttraining,andsuchotherEOtraining asmaybe required. ISICs
may opt to providecentralizedNR&R workshopsfor subordinatecommandswith lessthan50
personnelassigned. The CTT leadermustbea division officer or departmenthead. Qualification
requirementsfor CTT membersshouldbe in accordancewith reference(a).

7. Training. All CAT/CTT membersmust be formally trained anddesignatedby thecommander
andmust be familiar with all applicableinstructions.

8. Reports. TheNavy is requiredto collectdataon discriminationandsexualharassment
complaintsin accordancewith reference(a), (b), and(c). The following reportsarerequired:
DiscriminationandSexualHarassment(DASH), andRapeandSexualAssault(RASA) reports.
Appendix(B) and(C) shallbe usedandforwardedto Naval Air SystemsCommand,(AIR 7.3.2).
DASH andRASA initial reportsshouldbe completedwitl~in tendaysoftheinitial notificationto
anyNavy orMarineCorpssupportserviceor command.Continuationreportswill be usedto
providenew informationandmustbe submittedto NAVAIR at leastquarterlyuntil final
resolutionofcase. Final resolutionreportsrefersto completionofinvestigative,disciplinary
and/oradministrativeactions(e.g.,defendantfound guilty/not guilty, casedetermined
administrativelyseparated).

9. Review. AIR-7.3.2 shall reviewannuallythecontentshereinandprovidereommendationsfor
changesanddeletionsto theCommander.

Distribution: FKA1A (establishedquantity); others2 copies
SNDL: FKA1A (Deputy commanders,AssistantCommanders,Comptroller,CommandSpecial
Assistants,DesignatedProgramManager,CompetencyTeamLeaders,andDepartmentHeads
andDivisionHeads);FKR
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NAVAIIRINST 5354. lB

Copy to: (2 copieseachunlessotherwiseindicated)
SNDL C21 (1 copy); EKAlA (AIIR-7.5 A/L (1 copy),
AIIR-7.3.2 (5 cQpies);FKM27 (NPPSO-NDWC/L)

ATR-7.2.5.2(5 copies)

Stocked: DefenseDistribution Depot SusquehannaPennsylvania,Bldg 05, 5450CarlislePike,
Mechanicsburg,Pa. 17055-0789
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NAVAL AIR SYSTEMS COMMAND
STANDARDIZED COMMAND ASSESSMENTPACKAGE

PURPOSE.To providestandardizedandcomputerizedformatsfor all NAVAIR command’s
annualcommandEqualOpportunity(EO)assessmentdatacollection andcompletedassessment
package.

BACKGROUND. The commandassessmentprocess,whenproperlyexecuted,is an invaluable
personnelmanagementtool for commandingofficers. While theassessmentprocessis ameansto
assessthe EO climateof acommand,it alsoprovesto be an excellentmechanismfor monitoring
otherpersonnelissues.EachNavy commandis requiredto conductan annualcommand
assessmentandhaveaformally trainedCommandAssessmentTeam(CAT) appointed,in writing,
by thecommandingofficer.

Thecommandassessmentprocessconsistsof atenstepmethodfoundin the Step-By-Step
Guide,providedduring theformal CommandAssessmentTeamIndoctrination(CATI) course.
Developmentofthis standardizationpackageexplainsthebasicassessmentprocessand
standardizesdocumentationoftherequireddatacollectionelements.

DISCUSSION. TheStandardizedCommandAssessmentPackagecontainsthefollowing: All
requiredassessmentdocumentworksheets;CATSYS 4.0 ResponseSheet(Theresponsesheet
will assistin simplifying datainputsinto theCATSYS program.);andInterviewProcess
Worksheet. (This worksheetis aguideto assistinterviewersin conductingeffectiveinterviews.)

Thefollowing text explainseachportionoftheStandardizedCommandAssessmentPackage
in relationto thecurrentten-stepassessmentprocess.Eachcommandshall compileall required
datautilizing the standardformatsprovidedon theaccompanyingdiskette(disk4).

DISK FiLE DESCRIPTION

process.doc
mil-svy.doc
civ- svy.doc
intrview.doc

Directory /scap/A.*
cover.doc
Demo(1).xls
Demo(2).xi~
matrix.doc

ADOBE ACROBAT READER 2.0
CATSYS 4.0 UserGuide
CommandAssessmentTeamSurveySystem(CATSYS 4.0)
StandardizedCommandAssessmentPackageUserGuide
CATSYS 4.0 ResponseSheet - Military
CATSYS 4.0 ResponseSheet- Civilians
Interview ProcessWorksheet

AssessmentCompletionMemorandum
StandardDemographicForms
CATSYS4.0StandardMeanMatrix
DataReductionMatrix & Plan ofAction andMilestone(POA&M)
Form

NOTE: BoldItalic items shall be forwardedto NAVAIR EqualOpportunityAssistant
(EOA) uponcompletionoftheassessment.

GETTING STARTED. It is a goodideato checkyourPCandthe CATSYS4.0program
diskettefor computervirusesbeforeinstallation.

Disk I
Disk 2
Disk 3
Disk 4



Disk 1: AdobeAcrobatReader(version2.0) is a softwareprogramthat allowsyou to view,
navigateandprint the contentsofan electronicallypublisheddocumentwithout theneedfor any
additionalprograms. For moreinformationabouttheprogramandto downloadupdatedversions
ofthereaderfrom thewebsite,go to: http://www.adobe.comIacrobat/windows.html

Installing Adobe Acrobat Reader2.0 in Windows 3.1/3.11.
1. Placedisk 1 in thediskettedrive.
2. StarttheFile Manager
3. SelectRunfrom theFile menuandtypea:acroread.exe(substitute“b” if thedisk is in

the “b” drive).
4. Click on OK.
5. Thesetupprogramwill beginandinstall Readerin thedirectoryyou indicate.
6. Files that areelectronicallypublishedin Acrobatwill havetheextension“*.pdf.II

Click on theAcrobatReadericon andopenthefile with extension“*.pdf’ thatyou wish to view.

Installing Adobe Acrobat Reader2.0 in Windows 95.
1. Placedisk 1 in thediskettedrive.
2. Click on Start.
3. Click on Run.
4. Typea:acroread.exe(substitute“b” if thedisk is in the“b” drive).
5. The setupprogramwill beginandinstall Readerin thedirectoryyou indicate.
6. Filesthatareelectronicallypublishedin Acrobatwill havetheextension“*.pdf.”

Click on theAcrobatReadericon andopenthefile with extension“*.pdf’ that you wish to view.

Disk 2: Accessthe CATSYS 4.0 UserGuideby usingtheAcrobatReader.

Disk 3: The CATSYS4.0 diskettecontainsthreeprograms-- MILITARY, CIViLIAiN, and
TOPCAT -- ona singlediskette. UseMILITARY to input andanalyzeresponsesto themilitary
versionoftheCommandEqual Opportunity/SexualHarassment(CEOSH)survey. Use
CIVILIAN to input andanalyzeresponsesto thecivilian versionof theCEOSHsurvey.
TOPCATis a programthatreadsin thedatafiles from MILITARY andCIVILIAN andcompares
theresults.

Filesfrom the CATSYS 4.0diskettemustbe transferredto threeseparatedirectorieson the
hardchiveof yourcomputer.:To savespace,thefiles on theCATSYS 4.0 diskettearestoredin
cornpiessedform andmust~b.uncompressedusingtheproceduresdescribedin theUserGuide
pages;5 to 21.

In orderto useall ffinctionsofCATSYS4.0, all threeprograms(MILITARY, CIVILIAN,
and TOPCAT)mustbe loaded. However,if you do notneedto do MILITARY/CIVILIAN
comparisons,the systemwill runwith just MILITARY or CIVILIAN loaded,dependinguponthe
needsofthecommand.

Disk 4: Thefiles containedon disk 4 arereadyfor usein theWindowsapplicationsofWord
andExcel. Fileswith an extensionof~~*.doc” arefor usein Word. Fileswith an extensionof
“*~~5” are for usein Excel.
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POINT OF CONTACT. Any questionspertainingto this projectshouldbedirectedto the
NAVAIR. EOA,PatuxentRiver, MD.
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COMMAND ASSESSMENT 10 STEP PROCESS

=~ STEP I -- ESTABLISH COMMAND COMMITMENT: Command commitmentis an
essentialelementin conductinga successftulEO self-assessment.Therefore,completionof Step 1
is a necessityprior to thecommandassessmentteam’sfirst meeting.

~ STEP2-- IDENTIFY, TRAIN, AND ASSEMBLECAT MEMBERS: In preparing to
conducttheannualassessment,the CMEO Officer shouldensuremandatorymembersandothers
appointedby thecommandingofficer areformally trained. Mandatorymembersinclude:
executiveofficer (Chairperson);CMC (or equivalent);commandcareercounselor,personnel
officer, legalofficer, CMEO officer, CommandTrainingTeam(CTT) leader,and at leastone
departmenthead. Additionalmembersshouldreflect thedemographicsofthe command.
Commandswith civilian personnelassignedmayaugmenttheCAT with civilian representation.
Assembletheteamfor thefirst CAT meeting. Brief theCAT on thepurposeandobjectivesofthe
assessmentprocessandthecommandingofficer’sexpectations.Move on to Step3.

STEP3 --REVIEW DATA COLLECTION STRATEGIES: Utilizing the appropriateCAT
members,assigndatacollectionresponsibilitiesandrequiretheutilization ofthe forms contained
in AppendixA (Disk 4; /scapfDemo(l).xls).This meetingis alsotheforumto discussa plan of
actionfor executingtheadministrationoftheCATSYS survey. CATSYS4.0 is a mandatory
survey. This doesnot precludea commandfrom usingan additionalattitudinalsurvey. At this
point theteamshoulddiscussthedevelopmentof anycommandspecific,essaytype,questions.
Referto theCATSYSUserGuidefor moreinformationanddetailson how to setup CATSYS
4.0. The CATSYSResponseSheetwill enhancedataentry into the CATSYSsystemandassist
in reducingpaperusage. Steps1 through3 areplanningandorganizationalsteps.

=~ STEP 4-- COLLECT COMMAND DEMOGRAPHICS: Executeassigneddemographic
datacollectionresponsibilities.ProvideCAT membersassignedto collecttherequireddata,with
acopyoftheappropriatestandardizeddatacollectionforms. Calculationoffiguresand
percentagesby thedatacollectoris not required. Mirosoft Excel will do all thenecessary
computations.

=~ STEP 5 -- ADMINISTER CATSYS SURVEY: Executethe CAT’s planofactionfor
aemiisteringtheCATSYS surveyconcurrentlywith Step4. SinceCATSYS is a standard
su7’ey,useoftheCATSYS ResponseSheetcangreatly reducesurveyreprodl!ction. Upon
collectionofall completedsuweys,enterthe raw d4tailkto theCATSYS systemandprint out
requiredreports. To completetheCATSYS StandardMeanMatrix (Disk 4; /scap/Demo(2).xls)
transferthestandardmeansfoundon the CATSYSTable ofRawFrequencies. To enterthe
percentagesfor theEO SexualHarrassmenttrainingsectiontransfertheinformationfound on the
CATSYSTableofCollapsedFrequenciesreport. This matrix is an excellentanalysistool in Step
6 andwill be forwardedto theNAVAIR EOA uponcompletionof theassessment.
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STEP 6 -- CONDUCT ANALYSIS LOOP: During this stepyou will be calling a meeting
of the CAT membershipto review and analyzethedata collected in steps4 and 5. Document all
significantfindings,concernsandquestionson theappropriateDataReductionMatrix (Disk 4;
matrix.doc). Validationsof thesurveyrequireanothermeansofdatacollection. Thevalidation
processincludesconductinginterviewsandobservations.Step6 is thetime to developthe
interview questions,discussinginterview strategies.AppendixA-2 1 is an interviewworksheetto
assistinterviewersin conductingeffectiveinterviewsandstandardizeddocumentationof
responses. The CAT shouldalsodevelopanddiscussthegoals,objectivesand strategiesfor
conducting observations.

=~ STEP 7-- CONDUCT INTERVIEWS & OBSERVATIONS: Executethe CAT’s
interview and observationplan ofaction. Documentationofall interviews and observations
shouldbe in an agreeduponstandardformatto assisttheCAT in analysis.

~ STEP 8-- DEVELOP A PLAN OF ACTION (POA&M): This steprequirestheCAT to
re-entertheanalysisloop. Assemblethe CAT togetherto reviewthefindingsofStep 6 andto
analyzethedatacollectedin Step7. At this point in theassessmentprocesstheCAT shouldhave
enoughdatato developa listing offindings andrecommendations.List all theCAT’s findings and
recommendations.This list will becomepart ofthefinal assessmentpackage.Developa
POA&M for eachareaofconcern. Thestandardformatis includedon Disk 4, matrix.doc.

~ STEP 9-- PRESENTFINDINGS AND RECOMMENDATIONS: In preparing to present
theCAT findings andrecommendedPOA&M(s) to thecommandingofficer, assemblethe
standardizedassessmentpackage.On Disk 4 (file: cover.doc)is astandardcompletion
memorandum.At aminimumthecommand’sfinal assessmentpackagemustcontainall
mentionedenclosures.The actualpresentationof this datais left to thediscretionofeach
command.

=~ STEP 10--WRAP-UP ASSESSMENT PROCESS: Wrap-up ofthe annual assessment
processincludesthe following:

a. CommandingOfficer’s approvalofCAT’s findings andPOA&M(s);
b. Forward the CATSYSStandardMean Matrix andapprovedPOA&M(s) to NAVAIR
EQA;
c. File a copy ofthefinal assessmentpackage.Assessmentsshall be retainedfor 36 months.

At this point theCAT hassuccessfUllycompletedtheassessmentpro .e~. Ii. is imperativethat
thecommandperformregularreviewsand follow-up on theapprovedPCA&M(s) to ensure
properexecutionand checktheeffectivenessof thecorrectiveactionstaken.

TheNAVAIR EOA will useall forwardeddocumentsto compilealist ofEO concernsin
fUlfilling theBIJPERSreportingrequirementsandto compileaForce-Widesurveynormsand
assessmentpackage.The resultsof theforce-wideassessmentwill be publishedvia letter.
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DISCRIMINATION AND SEXUAL HARASSMENT (DASH)
REPORTING PROCEDURES

1. Reference(b)outline theNavy’s DASHreportingrequirementsandtime standardsfor the
investigationsofdiscriminationand sexualharassmentcomplaints.The purposeofthefollowing
text is to enhancethe standardsfor complaintsubmission,so that ourwork will be timely, fair to
all involved,andproducejust results.

2. STANDARDS

a. Investigations. Investigationswill commencewithin three days or lessofthe initial
notification ofwrongdoing.

b. Notification. Notificationto accuserof investigationcommencementmusttakeplaceon the
sameday it begins.This notificationwill beaformal counselingsession.

(1) The counselingsessionis thetime to giye theaccusersomefeedbackon the
investigation,purposeofdeterminingthefacts andproducingajustresult.

(2) Accusermustbe notified ofwhat actionsneedto be takenshouldreprisalbe
experienced.

c. Resolution.Completionofthe investigation,determinationofthevalidity ofthe charges,
holdingof anyresultingnonjudicialpunishment,preferringofchargesif acourt-martialis
contemplated,andnotificationto accusedandaccuserofcommanddecisionsshouldbecompleted
not laterthan 14 daysfrom investigationcommencement.

3. REPORTING

a. InvestigationDelays. While processingacaseanddeterminingthat theabovetime standards
cannotbe met,an OPREP(SITREPif an OPREPhasalreadybeenusedon theparticularcase)to
reportthereasonsthecaseis taking morethanthestandardandrequestany assistancerequiredto
resolvethecase(or stateno additionalassistancei~ required).ContinuationSITREPSmust be
submittedevery 14 daysthereafter,until theincidenti~ resolved.

b. DASHReporting. Reference(b) requirestherepGrtingofformal discriminationand sexual
harassmentcomplaints.

(1) An incidentofdiscriminationorsexualharassmentis to be reportedvia DASH whenthe
following conditionsaremet:

(a) Incidentinvolvesasthevictim (knownastherecipient),a military memberormilitary
family memberwho is not a civil serviceemployee;
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(b) Incidenthasnot beenresolvedby informalmeans,but is beingpursuedthroughone
ofthefollowing avenues:CO’s NW, court-martial,administrativeseparationprocessing,
NAVREGS 1150complaint,orUCMJ Art.138 complaint.

(2) Thecommandresponsiblefor generatingan incidentreportis identifiedasfollows:

(a) If recipientis active duty, by their permanentduty station;

(b) If recipientis afamily member,by sponsor’spermanentduty station;

(c) If recipientis TAD, by recipient’spermanentduty station;or

(d) If recipientis in transientstatus,by thecommandthat is processingtheformal

complaint.
NOTE: A separateincidentreportwill be filed for eachrecipient.Neverfile multiple recipientson
oneincidentreport.

QuarterlyReports: Commandsare requiredto forward DASH input forms, usingthe enclosed
format,to theISIC no laterthanthelast dayofeachquarter(December,March, June,
September).All ISIC commandsare requiredto reportall DASH inputsreceivedin thequarter
not laterthanthetenthdayofthefollowing months(January,April, July,October).An incident
trackingnumberwill be assignedandpassedbackdownthechain ofcommandto the command
initiating thereport.

c. ContinuationReports. A continuationreportwill be filed asnecessaryto reflect anynew
developmentsin thecase,or at aminimum, whenaincidentis resolved.

d. IncidentResolution. An incidentwill be consideredresolvedwhenthecomplainanthas
signedNAVPERS 5354/2,block 17A; andlorNW/courtmartial punishmentproceedingsare
complete.

e. Files. All reportswill be maintainedby initiating commandfor two years.
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RAPE AND SEXUAL ASSAULT (RASA)
REPORTING/DATA COLLECTION

1. Effective 1 April 1995commandingofficerswereto begin reporting,to theirEchelonII
Commanders,all incidentsinvolvingsexualassault.Thefollowing text summarizesreference(c)
which will provideinformationnecessaryfor datacollectionandreporting.

2. STANDARDS

a. The term“SexualAssault” includesUCMJ 120-Rape,-UCMJ125-ForcibleSodomy,UCMJ

134-Assaultwith intent to commitRape/Sodomyand IndecentAssault.

b. ReportableIncident. Incidentoccursin areasunderNavy control/jurisdictionregardlessof

victim(s) oroffender(s)duty/military statusor nationality.

c. Regardlessof location,incidentsinvolving victims thatareactive duty members,family
members,or theallegedoffenderis a/anactiveduty navalservicemember;reserviston active
duty, or activedutymemberofanotherserviceassignedto aNavy command.
NOTE: Assault on victims under age18, or who are married to the offender, should be reported

throughFamily AdvocacyProgramandaViolent CrimeUNIT SITREP.

d. ReportingCommand

(1) Victim is aNavy memberor family member. Victim’ s/sponsor’scommandwill report

andinform all intermediatecommands.

(2) Victim is not aNavy memberbutallegedoffenderis. Alleged offender’scommandwill

report, andinform all intermediatecommands.

(3) Bothvictim andoffenderareNavy members.Victim’s commandwill report,andinform

all intermediatecommandsandallegedoffender’scommand.

(4) Neithervictim nor offenderis aNavy meraber. CO ofinstallationlactivitywhereassault

occurredwill report, andinform all intermediateconunands.

3. REPORTING

a. UNIT SITREP. Initial reportshallbesubmittedto NAVAW.. informing thechainof
commandwithin tendays.Reference(c) containsthemessageformat. Thesereportsshouldnot
be delayedif all datais notimmediatelyavailable.If informationis notavailable,this shouldbe
stated.Statusreportsshallbemademonthlyuntil final resolution.
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b. OuarterlyRASA DataCollection. Usethis form to report thestatusof incidentsoccumng

and/orongoingwithin eachreportingquarter.

(1) Initial Report,reportingall new incidentswithin thereportingquarter.

(2) ContinuationReport,providing statusof on going case(s)within thereportingquarter.

(3) Final Report,providingdispositionofclosedcase(s),includingoutcomeofall legal or
administrativeproceedings.

c. ReportsmustreachtheTYCOM no laterthanthefirst dayof themonthfollowing theend
ofeachquarter(January,April, July, October).Negativereportsarerequiredin writing.

NOTE: A separateincidentreportwill befiled for eachvictim. Neverhavemultiple victims
reflectedin oneincidentreport.

4. DATA COLLECTION

a. DataCollectionCoordinator(DCC). Dutiesandresponsibilitiesinclude: maintaining
appropriateliaisonwith governmentalagencies,datacollection, and reporting;obtainrequired
datafrom agencies,listed below, ratherthanthevictim or allegedoffender;protectthevictim’s
andallegedoffender’sidentities duringdatacollectionandreporting.TheDCC must not interfere
with on goingcriminal investigation.

b. DataCollectionPointsofContact. Family ServiceCenter-SexualAssaultVictim
InterventionCoordinator;NavalCriminal InvestigativeService;Local Law Enforcement
Agencies;Medical TreatmentFacilities; StaffJudgeAdvocate;NavalLegal ServicesOffices.
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SAMPLE

FOR OFFICIAL USE ONLY

From: Chairperson,CommandAssessmentTeam
To: CommandingOfficer

Subj: 19** COMMAND EQUAL OPPORTUNITYCLIMATh ASSESSMENT
RESULTS

Ref: (a) OPNAV1NST5354.1D

End: (1)Records& ReportsDataMatrix/CommandDemographicData
(2) SurveyAnalysisDataMatrix/CATSYS StandardMeanMatrix
(3) Interview/ObservationDataMatrix
(4) AssessmentFindings
(5) RecommendedPlanofAction & Milestones

1. Background.Reference(a) requireseachNavy commandto conductan annual
assessmentof its EqualOpportunity(EO) climate. Enclosures(1) through(5) document
thecommand’scurrentEOclimateassessment.

2. Discussion.Enclosure(1) containsthecommandcompositionandyearlyresultson
commandadvancement,retention,discipline,awardsanddischarges.Enclosure(2)
displaysa breakdownof surveyresponses,by module,question,race/ethnicgroup,gender
andofficer/enlistedstatus. Interviewsandobservationswereconducted,subsequentto
thesurvey,to clarif~y commentsmaderelativeto perceptionswithin thecommand.
Interviewandobservationresultsaredocumentedin enclosure(3). Commentsand
analysisrelativeto all datacollectedarecompiledin enclosure(4) astheassessment
team’sfindings.

3. PlanofAction andMilestones(POA&M). In responseto enclosure(4), theCommand
AssessmentTeam(CAT) hasdevelopedproposedPOA&M(s), enclosure(5), to provide
specificrecommendationsfor a courseofactionandassistin monitoringthe
accomplishmentofsuchactions.

4. M~ii~bers oftheCAT areavailab1~to discussanyparticularsoftheassessmentprocess
and/or&‘ta at yourconvenience.

Respectfullysubmitted,

ExecutiveOfficer
Chairman,CommandAssessmentTeam
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Demographicsand Retention Data

Conunand Demo a hics
Male Female Total Command

Officers: Number Percent Number Percent Nwiqber Percent Percent
Native American #VAWEi #VAL.UE! WALUEI VALUEi #VALUEI
Asian/Pacific Islander #~/ALUEI #VAWEI #VALUEI? ~ALUE! #VALUE~
Black (Non-Hispanic) #VALUEI #VALU~i #VALUEI #VALUE~ tIALUEI
Hispanic #VALUE! #VALUE~ VALUEI #~/AA~UE~ %VALUE~
White (Non-Hispanic) #VAWEI #VALUE! *VALUEI #VALUEI VALUEi
Other/Unknown #~JALUE! #VALL$EI tIALUEI~ #VALUE! ~VALUE~

omeer Total: 0 #OMOI 0 ~OlV!W 0 #VALUEI

I

NativeAmerican

First Term
Eligiable Ineligible Reenlisted— —

0 C

Career Command
Eligiable Ineligible Reenhistedl Percent———

c .
Male PVALU~~

Female ——
Asia,VPactfic ls~ander C (

— #VALUE~
DIV/OF

Male #VALUE~
Female ——

Bla~c Q~4on-HispanIv) C
Male

C
——

0 C 0

#OlVJO~
~lV/O~

#VALUE.~
Female a

a

——

a a o

IVALUEI
#DIV/OI

Male #VALUE1
Female

Nhite (NorN~spanic)
Male

— —

-

C
#VALUB

0 0 4) #DIVIOl
t~VALUEl

—~ —— #VALL~
( a 4) #OlV/~fl

Femak~
~theriUnknown

— —

0 — C
Male #DIV/0~

Female
ratals:

FerI,I~• • p p p
~3randTota#;

0 C
a~ ~
0——

~
~~

#DlVI0i~
‘? ‘~ ~ $01V/Or— —

C 0 C #0lV/~~ ~ ~
0 G #OlVI@t— —
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AdvancementData

AdvancementData

~UveAme~can
Male

E-4toE4
Elig Qual T/E Adv. PNA Fail— — — —

~ a C C C

E-StoE4
Elig Qual T/E Adv. PNA Fail—— —

0 0 1 C C

Female
~sl~anderC~

Male
0 C C ~ 0 ~ C C

Female
C

——

C 0 C
C

C cC
0

0

———

C C

C

CB1ack~Non~HIspawc~
Male

Female
~spanIc~

Male
V

0

0

c

cc

0

0

C

C’~’~

0

0

~

~C

C

C

C

C

———

0 0

Female— r
Whft~(N~~n4-~ispanic)

Male
~ T~ Tb 6 ‘

‘0’

0

0

0

0

——

0 O~ 0

Female
~ttier/Unknowii C C 1~ 0 C

U

U

——

C C

~

~

——

C C
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AdvancementData

AdvancementData
E-6 to E-7 E-7 to E4

Elig Qual T/E B/Elig B/lnelig Adv. Eligible Qualified Selected
Nativ.Am 0

Male
4) 4) 0 4)

Female
~ V C C C C V C C

Male
Female

~te~*(Non-HIspe.*) 0
Male

C C C C C 0 C

Female
~fJsparii~ V

Male
C C C C a

Female
t*(Non-Hi~pat~i0) C

Male
C V C C C C Q C

Female
OthedUnknown C C C C C C V C

Male
Female

T~ta~: V
CS S

Grand a c
— — — —

Percentages: #DIV,Of

#
##

#
#DIVIOI—

uuu4 a—
#WV/O~—

C
C 0S uuu55 0— —

SSSSS
—
#DIVIOI
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Discipline& Awards

Discipline Data

~SUVG American

Placed
on Report

Repeat
Offenders

. o

Dismissed
Prior to Mast

Dismissed
at Mast

Received
Punishment

Referred to
Court-Martial

£
Male

Female
Asian/Psctflc ls(ander a

Male
Female

C3~ack~Non-Hispan~c) 0 0 C 0 0
Male

Female
0~spaflIc

Male
0 0 0 0 0

Female
Nhit.(Non4~spenlc) 0 0 0 0 0

Male
Female

Ot1~er/Unknown £ C 0 0 0 (
Male

Female
Tate~s~ Mare

Ferna~e
GraridToW:

0 0 0 0 0
0
0

0 0 0 0 0
0 0 0 0 0

Award Data

~a~iveAmerican
Male

NCM
C

NAM
C

Fleet/Force
LOC

C

Group/Sqdm
LOC SOQ

(
SOY

C

Female
~sP~ifkl$Iart~ C C . C

Male
Female

Noo~.Hispanic)
Male

C C ( C

Female
Hispe~ii~

Male
C ( C C

Female~r —
Wl~tHisp~i~>

Male

.

~VC C

Female
OQer/UnJ~rtgwn 0~ 0 0~ 0 0

Male
Female
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DischargeData

DischargeData

Honorable General
Other Than
Honorable Bad Conduct Dishonorable

Native Ar~*uicM
Male

0

Female
Asian icifk~ isia~der

Male
Female

Black (No~-Hispani~)
Male

V.

Female

Male
a C

Female
White ~~sp~i~)

Male
. 0

Female
~therIUnknown

Male
C 0 0
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CoiniflalTld AssessmentTeam Survey System (cATSYS) Version 4.0

RESPONSESHEET cMtlitaty)

DEMOGRAPHICS

a. 1 2

b. 1 2 3 4

c. 1 2

d. 1 2 3 4 5 6

ADVANCEMENT

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

DISCRIMINATION

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

5. 1 2 3 4 5

6. 1 2 3 4 5

7. 1 2 3 4 5

GRIEVANCE/COMPLAINTS

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

SEXUAL HARASSMENT

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 S

4. 1 2 3 4 5

5. 1 2 3 4 5

EO/SHTRAINING
Don’t Know!

Yes No Not Applicable
1. 1 2 3

2. 1 2 3

3. 1 2 3

RETENTION/TRANSITION

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

DISCIPLINE

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

EXTREMIST/HATE GROUPS

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

5. 1 2 3 4 5

6. 1 2 3 4 5

7. 1 2 3 4 ~

ALCOHOL & HARASSMENT

1. 1 2 3 4 5

2. 1 2 3 4 5

ALCOHOL POLICY TRAINING

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

1. 1 2 3 4. 5

2. 1 2 3 4 5

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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ALCOHOL & CHAIN OFCOMMAND DAPA

1. 1 2 3 4 5 N/A 1.

2. 1 2 3 4 5 N/A 2.

3. 1 2 3 4 5 N/A

4. 1 2 3 4 5 N/A

5. 1 2 3 4 5 N/A

COMMAND SPECIFICESSAY QUESTIONS

1 2 3 4 5 N/A

1 2 3 4 5 N/A

3. 1 2 3 4 5 N/A

4. 1 2 3 4 5 N/A

If you requiremorespaceforyour response,attachan additionalsheetofpapers.

1. Are thereotherequalopportunityissuesorconcersat this commandthatwerenot includedin this survey? If
yes,briefly explainwhattheyare.
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CommandAssessmentTeam SurveySystem(CATSYS) Version 4.0

RESPONSESHEET (Civilian)

DEMOGRAPHICS

a. 1 2

b. 1 2 3 4

c. 1 2 d. 1

e. 1 2 3 4 5

ADVANCEMENT

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

DISCRIMINATION

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

5. 1 2 3 4 5

6. 1 2 3 4 5

7. 1 2 3 4 5

GRIEVANCE/COMPLAINTS

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

SEXUAL HARASSMENT

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

5. 1 2 3 4 5

EO/SHTRAINING

Yes
1. 1

2. 1

2

6

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

Don’t Know/
No Not Applicable

2 3

2 3

33. 1 2

WORK ISSUES/SUPERVISION

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

5. 1 2 3 4 5

6. 1 2 3 4 5

DIVERSITY ISSUES

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

5. 1 2 3 4 5

6. 1 2 3 4 5

EXTREMIST/HATE GROUPS

1. 1 2 3 4 5

2. 1 2 3 4 5

3. 1 2 3 4 5

4. 1 2 3 4 5

5. 1 2 3 4 5

6. 1 2 3 4 5

7. 1 2 3 4 5

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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7. 1 2 3 4 5 N/A 2. 1 2 3 4 5 N/A

ALCOHOL & HARASSMENT

1. 1 2 3 4 5 N/A

2. 1 2 3 4 5 N/A

ALCOHOL POLICY TRAINING

1. 1 2 3 4 5 N/A

2. 1 2 3 4 5 N/A

ALCOHOL & CHAIN OF COMMAND

1. 1 2 3 4 5 N/A

ALCOHOL & CHAIN OF COMMAND (cont’d)

3. 1 2 3 4 5 N/A

4. 1 2 3 4 5 N/A

5. 1 2 3 4 5 N/A

DAPA

1. 1 2 3 4 5 N/A

2. 1 2 3 4 5 N/A

3. - 1 2 3 4 5 N/A

4. 1 2 3 4 5 N/A

COMMAND SPECWIG ESSAYQUESTIONS

~ If you requiremorespaceforyour response,attachanadditionalsheetof papers.

1. Are thereotherequalopportunityissuesor concersat this commandthatwerenotincludedin thissurvey? If
yes,briefly explainwhattheyare.
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INTERVIEW PROCESSWORKSHEET

IMPORTANT!! This worksheetis not intendedto be bandedout to interviewees.It is aguidefor theI interviewersuse.

INTRODUCTION:

1 -- Havepenor pencilready PersonalGreeting. Good
morning/afternoon/evening!Usepropermilitary/civilian titles.

2 -- I am , amemberof the CommandAssessmentTeam(CAT). Weare
conductingthe command’sannualequalopportunityassessment.Weare
now in the interviewprocess.Theinterviewsareusedto validatethe survey
which you mayhavejustrecentlycompleted.

3 -- You werechosento representacrosssectionof the command.

4 -- This informationwill be maintainedby theCAT andis not for public
viewing.

5 -- I must remindyou ofmy responsibilityto reportall violationsof Navy
RegulationandtheUCMJ. If I feel you aregettinginto anareathatcouldbe
consideredaviolation I will tell you up front.

6 -- I have onlya few questions.Weshouldcompletethe interviewin 5-10

minutes.

7 -- Do you haveanyquestionsfor mebeforewe start? -

8 --Is it OK ifl takenotes?

A-2 I



BODY:

9 -- Feelfree to useprobingquestions-- why, how, where,what -- to enhanceanddelvedeeperinto the
datayou receive.

Enteryourcommandspecific interviewquestionsin the spacebelow.
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INTERVIEW PROCESSWORKSHEET

CLOSURE:

10 -- Let mereadbackyour responsesto ensureI havedocumentedthem
properly.

11 -- Is thereanythingyou would like to addor delete? Do you haveany
otherquestions?

12 -- Again, this informationwill beusedonlyby the CAT membersto

validatedataalreadycollectedasapartof the annualEO assessment.

13 -- I appreciateyour time in answeringthesequestions.

14 -- Thatconcludesourinterview. Thankyou verymuchfor your time.
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DISCRIMILNATION/SEXUAL HARASSMENT INCIDENT REPORT
Input Sheetfor DASH Program

GENERAL INFORMATION

1. Datereported:______ 2. IncidentNo:UIC ____ FY __ SEQ

3. Typeof report:__ Initial __ Continuation(status)— Final

4. Nameofpersonandcommandsubmittingreport(POC)______________________________

5. UIC ofrecipient’scommand(if dependent,UIC ofsponsor’command)

6. Dateof incident:From_________ To __________

7. Typeofdiscrimination:__ SexualHarassment __ Sex(Gender)
Racial/Ethnic — Religious

Aboardship, at sea
AboardShip, in port
Off-base,Overseas
Off-base,CONUS
Off-base,Overseas
On-base,CONUS
Other

8. Incident location:
(Selectone)

RECIPIENT INFORMATION

1. Gender:M/F 2. Paygrade:_____

3. Race:__ AmericanIndian/AlaskanNative
AsianAmerican/PacificIslander

__ Black (Non-Hispanic)
Hispanic

— White (Non-Hispanic)

4. Military/Civilian Status: __ Military — Civilian

5. WereAlcohol orDrugsacontributingFactor?

— Family member

Alcohol — Drugs
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OFFENDERINFORMATION

1. Gender:M/F 2.Paygrade: 3.Time in Service:

4. Race: ___ AmericanIndian/AlaskanNative
AsianAmerican/PacificIslander
Black (Non-Hispanic)

— Hispanic
— White (Non-Hispanic)
— Other(Specify_______________)

5. Relationshipto recipient:
Spouse
Family Member(otherthanspouse)
Acquaintance/Friend
Shipmate/Co-worker
Supervisor

___ Girlfriend! Boyfriend
___ No KnownRelationship(i.e.,stranger)
___ Other (Specify)

6. WereAlcohol orDrugs acontributingFactor?___ Alcohol
— Drugs

7. RepeatOffender:Yes/No(If yes,howmany incidents:

DESCRIPTIONOF INCIDENT
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CLOSURECODE

(CHECK ONLY IF THIS IS THE CLOSINGREPORT)

______ Substantiated _____ Unsubstantiated

1. If substantiated,whatwasawardedto offender:

______ NJ?Article(s): ____________________________________________________________________

Awarded:

AdministrativeSeparation:Yes/No

_______Courts-MartialType: SpeciallGeneral

Awarded:

WasoffenderDischarged:Yes/No (Ifyes,what type)____________________________________

DateReported.This is thedatethe incidentis reported,or dateenteredinto theDASH system.

Typeofreport.If this is a statusreportofan ongoingincident,checkcontinuation.

UIC. If UIC ofcommandsubmittingreport is different from theUIC of therecipient’scommand,
pleaseprovideUIC ofrecipient’scommand.If therecipientis acivilian family member,please
provideUIC ofthesponsor’scommand.

DateofIncident. From: This is thedatethe incidentbecomesreportable.
To: This is thedatethereportis officially closedout. Leavefield blankto

indicatethat theincident hasnot beenresolved.

Race.Pleaseprovideraceofrecipientand offender,regardlessofthetypeofdiscrimination.

Closurecode.All reportsmust be followed throughuntil theincidenthasbeenresolved.Incident
resolutionmaybe administrativeorjudicial. Regardless,aclosurereport mustbe sentto thechain
ofcommandto indicatewhetheror not the original complaintwassubstantiated.
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RAPEAND SEXUAL ASSAULT ~NCDENTREPORT

A. GENERAL INFORMATION

:

1. DateReported: (Da/Mo/Yr..)

2. TypeofReport:__ Initial __ Continuation(status)— Final

3. NameofPersonandCommandSubmittingReport(POC)
(Full name,Rank, andPhoneNumber):

Command/FSCaffiliation: USN__USMC

4. IncidentReportNumber:UIC _________

(i.e. 00070-95-0001)
NCIS/CIDCaseControlNumber:

FY___ SEQ_____

Initial OPREP-3DTG: ____________________________

NOTE: An incidentwill alwaysretainthesameincidentreportnumberregardlessofwhether
reportingresponsibilityis transferredto anotherinstallationincluding follow-up reports(updates).

B. RECIPIENT INFORMATION

:

1. (a) Affiliation: (b) Status:
USN
USMC
USAF
USA
DOD EmployedCivilian
Civilian

ActiveDuty
__Reserviston ACDUTRA
__FamilyMember(ACDU)
__ Family Member

Retired
__ Civilian Family Member

(no military affiliation)

3. G’~nder:M[F

4. Race:__ White
Black

— Hispanic

__ AmericanIndian/AlaskanNative
Asian/PacificIslander
Other_________________

2. Age:
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5. (a) Initial contact/entryinto Navalsystem:
__ MedicalTreatmentFacility __

__Base/CommandSecurityIMIIP __

__ Duty Office/Quarter-deck
Civilian Law EnforcementAgency

(b) Dateof initial contact:

__FSC
__ Chaplain

Other

(DafMo/Yr)

6. Did thevictim receiveinitial medicalexamination? Yes/No

7. Wasthevictim referredfor additionalmedicalcarefollowing initial physical
examination/evidencecollection? Yes/No

8. Wasvictim referredfor counseling? Yes/No
If yes,wascounselingrenderedat a civilian or military facility? Mil/Civ

9. UseofAlcohol?Yes/No/Unknown Drugs?Yes/No/Unknown

C. OFFENDERINFORMATION (If known): If morethanone,useOFFENDER
INFORMATION-lNVESTIGATION/RESOLUTIONContinuationSheets.

1. Offenderis : Known/Unknown

(a)NumberofOffenders: (b) OffenderNumber:__ of__

2. (a) Affiliation:

3 Age:

_USN
_USMC
_USAF
_USA
__DODEmployedCivilian

Civilian

(b) Status
__ Active Duty
_ReservistonACDUTRA
— Family Member(ACDU)
__ Family Member

Retired
Civilian Family Mbr
(no military affiliation)

5. Race:__ White
__ Black
— Hispanic

__ AmericanIndian/AlaskanNative
Asian/PacificIslander
Other________________
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6. Relationshipto Victim: __ Ex-Spouse
__ Family Member(otherthanspouse)
__ Acquaintance/Friend
__ Shipmate/Co-worker

Girlfriend/Boyfriend
No KnownRelationship
(i.e., Stranger)

— Other(speciI~ ~)

7. UseofAlcohol? Yes/No/Unknown
UseofDrugs? Yes/No/Unknown
UseofWeapon?Yes/No/Unknown

8. Type ofAssault:— Rape
IndecentAssault
Assaultwith intentto commitRape
Assaultwith intent to commit Sodomy

Forcible Sodomy
ForcibleSodomy(samegender)

9. If theoffenderis found guilty, doesthevictim want to be notified ofthe offendersrelease?
Yes/No/Unknown

D. ASSAULT DYNAMICS/CIRCUMSTANCES

1. DateofAssault:

2. LocationofAssault: (Checkall that apply)
On-base,US __ Off-base,US
On-base,overseas __ Off-base,Overseas

__ Aboardship, at sea
Aboardship,in port

E. INTERVENTION

1. Did victim advocateassistthevictim throughthefollowing proceedings?

__ Investigation — Legal If none,why?

2. Wasadvocateofthesamegender?Yes/No

3. Victim’s willingnessto assistwith investigation/prosecution.(Mark asmany Statementsas
appropriate)— Will (or did) submitto medicalexamination/evidencecollection

__ Statementgiven to law enforcement
— Willing to assistwith prosecution
__ Willing to testify againstoffender
— Unwilling to provideevidenceto law enforcement

Medical
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OptionalScreen:Unwillingnessreasons
__ Fearofreprisalby offender
__ Fearofadverseeffect on

careeradvancement
Did not wantothersto know
aboutassault

__ Desireto avoidretelling,
defendvictim’s actions

__ Fearofreprisalby
Superiors/peers

__ Fearof notbeingbelieved
__ Embarrassment
_Unknown

Other,specify

F. INVESTIGATION/RESOLUTIONIf morethanone, useOFFENDER
INFORMATION-INVESTIGATION/RESOLUTION.ContinuationSheets.

1. LeadCriminal investigativeagency:
NCIS
U.S. civilian law enforcement

— Foreigncivilian law enforcement
CommandSecurity/Military Police
Other: _____________________________

2. Criminal investigationresults:
(a) Wasinvestigationinitiated?Yes/No
(b) Status: __ In progress__ Completed
(c) Results: __ Resolved/Substantiated

__ Unfounded/unsubstantiated
Unresolved

__ FalseReport

3. Offenderdisposition:
(a) Administrative:__ NonJudicialPunishment(NJP)

__ AdministrativeSeparationProcessing
(Initiated/Completed)

__ No actiontaken
~ther:________ ____________

~S~.parationin lieu of trial

__ SummaryCourt-Martial
— SpecialCourt-Martial
__ GeneralCourt-Martial

Civilian Trial

4. Resultsof court-martial/civiliantrial:
— Guilty

Not Guilty/Acquitted

__Mistrial
CaseDismissed

(b) Judicial:
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5. Chargesconvictedof:
__ Rape — ForcibleSodomy
__ IndecentAssault __ ForcibleSodomy(samegender)
__ Other: (i.e. Assaultwith intent to commitRape/sodomy)

Not convictedof sexualoffense

6. If offenderwasfoundguilty, results:
(a) Military: — Discharged __

__ Forfeiture/fine
Other

__ Confinement/Imprisonment
Reductionin paygrade/

Lossoflineal number

(b) Civilian courts: Confinement
__ Counseling

7. Did conveningauthorityapprovetheresultsofthecourts-martial?Yes/No
Specifyapprovedresults:

G. Comments

H. CaseHistory, EnterrelatedOPREPAND/OR SITREP

I. OFFENDERINFORMATION~INYESTIGATION/RESOLUTIONContinuationsheet
IncidentNumber: - -

(a) NumberofQffenders:—

2. (a) Affiliation: (b) Status:
_USN _

__USMC __

_USAF _

_USA _

__DODEmployedCivilian __

__Civilian __

(nomilitary affiliation)

(b) OffenderNumber:__ of__

__ ActiveDuty
__Reserviston ACDUTRA
__FamilyMember(ACDU)
__ FamilyMember
___ Retired
__ Civilian Family Member

__ Fine
Other
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3. Age: 4. Gender: M/F

5. Race:__ White
__ Black
— Hispanic

AmericanIndian/AlaskanNative
Asian/PacificIslander
Other______________________

6. Relationshipto Victim: — Ex-Spouse
— Family Member(otherthanspouse)
— Acquaintance/Friend
— Shipmate/Co-worker

Girlfriend/Boyfriend
No KnownRelationship

(i.e. , Stranger)
— Other(specify_____________________

7. UseofAlcohol?Yes/No/Unknown
Useof Drugs? Yes/No/Unknown
UseofWeapon?Yes/No/Unknown

8. TypeofAssault:— Rape __ ForcibleSodomy
__ IndecentAssault __ ForcibleSodomy(Samegender)
__ Assaultwith intentto commitRape
__ Assaultwith intent to commitSodomy

9. If theoffenderis found guilty, doesthevictim want to benotified oftheoffendersrelease?
Yes/No/Unknown

J. INVESTIGATION/RESOLUTIONIf morethanone,useOFFENDER
TNFORMATION-INVESTIGATION/RESOLUTIONContinuationSheets.

1. LeadCriminal investigativeagency:
NCIS

__ U.S. civilian law enforcement
— Foreigncivilian law c;.fr.: Zr: 1lent
__ Coniman4S~c ty/MiJi~>y !Qlice
__ Other: _ ______

2. Criminal investigationresults:
(a) Wasinvestigationinitiated?Yes/No
(b) Status: __ In progress— Completed
(c) Results__ Resolved/Substantiated

__ Unfounded/unsubstantiated
__ Unresolved
__ FalseReport
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3. Offenderdisposition:

(a) Administrative:

(b) Judicial:

__NonJudicialPunishment(NJP)
__ AdministrativeSeparationProcessing
(Initiated/Completed)

__ No actiontaken
__ Other:______________________________

— Separationin lieu oftrial

— SummaryCourt-Martial
— SpecialCourt-Martial

GeneralCourt-Martial
Civilian Trial

4. Resultsofcourt-martial/civiliantrial:
— Guilty __ Not Guilty/Acquitted

Mistrial CaseDismissed

5. Chargesconvictedof:
— Rape ForcibleSodomy
__ IndecentAssault __ ForcibleSodomy(samegender)
__ Other: (i.e. Assaultwith intent to commitRape/sodomy)

Not convictedof sexualoffense

6. If offenderwasfound guilty, results:
(a) Military: — Discharged

Forfeiture/fine
Other__________

__ Confinement/Imprisonment
__ Reductionin paygrade/

LossofLineal number

(b) Civilian courts: __ Confinement
Counseling

7. Did conveningauthorityapprovetheresultsofthecourts-martial?Yes/No
Specifyapprovedresults:

K. Comments

Fine
Other
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L. CaseHistory. EnterrelatedOPREPAND/OR SITR.EP
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